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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by Central
Board of Studies and Approved by the Governor of MP.
With effect from : 2017-18

Class B.A/8.5¢/8.Com/B Sc (Home science)/8.A (Mgt ) BCA
Year : |

Subject : Foundation Course

Paper Name - Enghsh Language

Papet : "

Compulsory / Optional Compulsary

Max, Marks  Marks: 30+ internal assessment (5) = 35
Nota - Max, Miumunudmushﬂbezs
Particulars

UNIT -1
L Where the mind is without fear : Rabindranath Tagore
2 The Hero: RX. Narayan
3. Tryst with Destiny: sawahatlal Nehru
& Indian weavers: Sarofink Nawdu
5. The portrait of # lady. Xhushwant Singh
& The Solitary Reaper: witliam Wordsworth

UNIT- 1l
Basic Language Skils: vocabulaty, Synonyms, Antooyms, Word formation, Prefixes, Suffices.
UNIT =W
Basic Longuage Skils: Uncountable nouns, verbs, tenses, adverbs.

UNT -V

Comprehension / Unseen Passage

(Xf b',\’\ 0&9 ;vpﬂlm and Paragraph writing
’;ﬂiwf%*é_e!,f ) | Wﬁ%
'g?/ - Dedichotoh Yuuslirs
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Department of Higher Education, Govt. of M.P
Syllabus for Under Graduate Annual Exam Pattern As recommended by Central
Board of Studies and Approved by the Governor of M.P.
With effect from : 2017-18

FORMAT OF QUESTION PAPER
Clss 3 8 A /8.5¢/B.Com/8 5c.{Home Science)/8.A.(Mgt.) 2CA
Yeur : |
Subject H Foundation Course
Paper Rame : English Language
Paper s 0
Compulsory / Optional Compuisary

Max M:!Oolmwnlmmmm-)s

Note - Max Marks for private studonts shall be 35,

Ques. 1 hommmeqmubmwhemamm\ohmmmedmmwm
1eat (multiple choce, non-multip'e choice, fill in the blanks)
1x 4=4marks
Ques, 2 mnmwwwoewummdonluhmus:mmooanevnpnd
2x3a6 marks
Ques 3 Basic Language Skills: vocabulary, Synonyms, Antonyms, Word formation, Prefes,

suffixes. Confusing words, Misused words, Similar words with different meanings.

Basic Language Skills: Uncountable nouns, verbs, tenses, articles, adverbs.

n-nmsmbemadawbummpuu) 8 marks
Long Bnswer type question
Ques. & Comprehension [/ Unseen passage 6 marks
Ques 5 Paragraph Wreiting
lmmtopkstobgmwwmanmm; € marks

; %“ s ™ P — &
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Distribution of marks for First Year Private Students

Question 1. . 1x4=4.
Question 2. - 3x3=9,
Question 3. - 8.
Question 4. - 7.
Question 5. - ¥
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Department of Higher Education, Govt. of M.P
Syllabus for Under Graduate Annual Exam Pattern As recommended by Central
Board of Studies and Approved by the Governor of M.P.
With effect from : 2018-19

Class ; 8.A./8 $¢/B.Com/B.S¢ (Mame Science)/B.A (Mgt.) BCA
Year c "

Subject : Foundation Course

Paper Name - English Language

Paper : )

Compuisory / Optional Compulsory

Max tarks : 30 + (ntemal assessment (5) = 35
Note - May. Marks for private students shall be 35.
Particulars
UNIT -}

Tree : Tina Morris

Night of the Scorpion © Nissim Ezeklel

Idgah : Premehand (transiated by Khushwant SIngn)

Letter 10 God : G L Swanteh (transiated by Donald A Yates)
My Bank Account : Stephen Leacock

God sees the truth but walts: Leo Tolstoy

s N

UNT =1l

Basic Enghsh Language - idioms, Proverts and Prrssal Verbs, Tenses, Prepositions,
Determiners, Verts, Articles, Nouns & Prorours.

UNIT =

1. Short Essay on given topics
2. Correspondence Skit's (formal & infarmal letters and Application)

UNIT = IV

Translation of sentences / passage English to Hindi and Hindi 10 English.
v« )
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' Department of Higher Education, Govt. of M.P.
Syllabus for Under Graduate Annual Exam Pattern As recommended by Central

Board of Studies and Approved by the Governor of M.P.
with effect from : 2018-19

FORMAT OF QUESTION PAPER
Class C B A /B 5¢/B.Com/B.SC.(Home Science)/BA (Mgt ) 8CA
Year : "
Subject : Foundation Course
Paper Name : Engish Language
Paper t "
Compuisory [/ Optional : Compulsory

Max. Marks : 30 + Internal assessment (5)=35

Note - Max. Marks for private students shall be 35.

Ques 1 Six objective type Guestions to be set any four 10 be attemptes (multiple chowce, non
mw.wcm.mmmemmn 1x 4=4 marks
Ques 2 ﬁsmnmmwwmumwoﬂﬂuhmmntohemmm
2x3+6 marks
Ques 3 Basic English Language : Tenses, Prepositions, Determiners, Verbs, Articles, Nouns &
Pronouns, idioms, Proverbs ans Phrasal Verbs.
B ks
Ques 4 Shonmavmawwolthewpcuomoﬂ). & marks
OR
Letter / Apphcation
Ques S Yeanslatior of sentences / passage English to Hini and Hindi to English.
& marks
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Distribution of marks for Second Year Private Students

Question 1.
Question 2.
Question 3.
Question 4.
Question 5.

@Tﬁﬁqw et

1x4=4,
3x3=9.
8.
6.
8.
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from : 2019-20

Class : 8.A /B 5¢/8.Com/B.5¢ (Home Sclence)/B.A. (Mgt | BCA
Year : n

Subject ; Foundation Course

Paper Name English Language

Paper : L

Comgpu'sory / Optional - Compulsory

Max Marks 30 + Internal assessment (5) = 35

Note Max. Marks for private students shall be 35

UNIT =1
Stopping by Woods on a Snowy Fvening: Robert Frost.
Cherry Tree  Ruskin Sond
The Ase. R K. Narayan
The Seifish Giant: Oscar Wilde
On the Rule of the Road: A.G. Gasdiner
The song of Xabir: Transiated by Tagore

B R - o

UNIT =
Bavic Language Skills -

Tramlarmation of sentences, DirectAndiract Speech, Active-Passive Voice, Confusing woras,
Misused words, Simiiar words with different meaning.

UNIT -1l
Report Writing, Narration Skilis, Narration of events and situations.
UNIT -V
Dratting of E-mals

UNIT =V
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Department of Higher Education, Gowvt. of M.P.
Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from : 2019-20

QUESTION PAPER FORMAT
Class - 8.A/B.5c/B.Com/B.5¢.{Home Science)/B.A (Mgt} BCA
Year - "
Subject : Founcation Course
Paper Name - English Language
paper il
Computsary / Optional - Compulsary

Max Marks : 30 » intesnal assessment {5) = ELY

Note : Max. Marks for private students shall be 35

Ques. 1 ﬂuobmmemeqmwumwm'obeuwu |multiplk chaice, non
multiple choice, 1ill In the blanks) 1x 4=4marks
Ques. 2 sluhonmswerwpowb-mhudonwhsmmwt-mmd
2x3=6 marks
Ques 3 Basic Language Skills — Confusing words. Misused words, Similar words with
difterent meanings, proverbs, Transformation of sentences, Direct-Indirect Speech,
Active-Passive Voice
gtmwbomcbhtbheammpnd) 8 marks
Ques 4 English Language =

Report Writing, Narration Skills - Nerration of gvents ard situations.
& marks
Ques S Drafting E-maks / Drafting CV
€ marks
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Question 1.
Question 2.
Question 3.

Question 4,

Question 5.

Distribution of marks for Third Year Private Students
1x4=4.
3x3=9,
8.
7.
7

Ry T

S Meely pamzul e

Sodiusa

ied




e fwn fwm wovo e
E wenstt @ A wite gl & wTER gggen
TR ST UG R SORIT T e N @ veawied BRI St
o - A v AEm A, @ @ (e Rg ) wem af #g
WA ~ 2017-18 § S
Ry -~ 3R ggTe
Im-qm-mrﬂma

v 1 ~ wufhar RFTT - seurm) oF wem | cud @ el | g e
W gl va wEEE

1§ — 2 WRAAT FFE ~ HTAEHT TG STITT- YO BT WY | ITEe
wau | faf ees  fvom od seden gaes
W-swﬁmtgﬁmwmnﬂﬂwmmmmquﬁm
. WA @S e, R s droem

s 4 R gy A sdu- o SeE ©E @ | o o v
Prefew, dear-dlvear e |

T —5 Yolt Fah e, ooftenn W) R FeeRT wRan o
TR TR @1 R |

Fas LowiCPunadli

s &’ Sl e .m#.g':‘

,qF; ot
%‘0"’ v@,dqﬁ W

R
Q‘ @;"sa Gler _,__..s =
) Lyl . h . vﬂ'%'),b

s ‘4{
LM g5, ) Lﬂ'r R




Department of higher education govt, of M.P.
Under graduate year wise syllabus
As recommended by central board of studies and approved by the
governer of M.P.
Class ~ B.A./B.Com./ B.Sc/ B.Sc.(Home Scince) | Year

Subject - foundation Course
Session - 2017-18
Paper-3 Enterprenuership Development

Unit 1- Enterprenuership Development — Concept and importance ,
function of Enterprisar , Goal determination - Problems Challenges
and solutions.

Unit -2 Project Proposal — need and Objects —Nature of organisation |
Production Management, Financial Managemenm | Marketing
Management , Consumer Management .

Unit -3 Role of regulatory Institutions , Role of development
Organisations , self employement oriented schems , Various growth
Schemes |

Unit -4 Financial Managemet for Project —Financial institution and
their role Capital estimation and arrangment.cost and price
determination,accounting management

Unit -5 Problem of enterprencour — Problem relating Capital, Problem
relating Registration , administration problem and how to overcome
from above problems .
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Marks distribution for paper setters:  for Regular students  for private students

SectionA:  Objective type %x5 =25 1x5s5
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Deparunent of Higher Education, Govt. of M.P
Yearly syllabus for under Gradunte classes
As recommended by centrul Board of Studies and
Approved by HE the Government of M.P,
With effect from: Session 2019.20
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Department of Higher Education, Govt. of M.P.
Yearly syllabus for Under Graduate classes
As recommended by Central Board of Studies and Approved by the Governor
of M.P.
With effect from : 2019-20

Class - B.A/B Sc/8.Com/B Sc (Home Science)/B A (Mgt.) / BCA
Year : "
Subject : Foundation Course
Paper Name : Basics of Computer & Information Technology
Paper e n
Max, Marks : 25

UNITI INTRODUCTION TO COMPUTER

BASIC Organization of Computer System : Block diagram & Functions (Central Processing
Unit, input/ Output Unit, Storage Unit); Characteristics; Capabilities & Umitations.

Types of Computing Devices : Desktop, Laptop & Notebook Smart-Phone, Tablet PC,
Server, Workstation & their Characteristics.

Primary Memory & The'r Types : RAM, ROM, PROM, EPROM, EEPROM,; Cache Memory.
PERIPHERAL DEVICES

Input Devices © Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, Scanners,
Digltal Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Recognition
device, Light pen & Touch Screen.

Output Devices : Display Devices (CRT, TFT, LCD, LED, Multimedia Projectors); Video
Standard : VGA, SVCA, XGA etc. Impact Printers (Daisy Wheel , Dot Matrix & Une Printer);
Non impact printer (Inkjet, Laser, Thermal)

Magnetic Tape, Cartridge, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CO-RW, Zip Drive, OVD, OVD-RW, USB Flash Drive, Blue Ray Disc &
Memory cards.

UNITI  OPERATING SYSTEM (0s)
DOS Basics | FAT, File & Directory Structure and naming rules, Booting process, DOS
system files. Internal & External DOS commands,
Windows Basics (only elernentary (des):
Windows 7 & 8:Desktop, Control Panel; saving, renaming, moving. copying and
searching files & folders, restoring from recycle Bin. Creating shortcut, Establishing
Network Connections.

UNITIE MS Word «
Text Editing and formatting using Word 2007 & onwards versions: Creating documents
using Template; Saving Word file in various file formats; Previewing documents, Printing
document 1o file/page; Protecting document; Editing of selected text, Inserting, Deleting
and Moving text.
Formatting documents: page Layout, Paragraph format, Aligning text and Paragragh,

(*#Ww N M&—“LW
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Unit IV MS Power Point & MS Excel

mommm%mw template in various themes & variants.

Working with slides: New slide, move, copy, delete, duplicate, slide layouts, presentation

views.

Format menu: Font, paragraph, drawing & Editing.

Printing presentation: Print slides, notes, handouts and outlines.

Saving presentation in different file formats,

Workbook & Worksheet Fundamentals: Concept of Row, Colurnn & Cell; Creating a new

workbook through biank & template.

*  Working with worksheet: Entering data Into worksheet (General , Number, Currency, Date,
Time, Text, Accounting, etc); Renaming, Copying, Inserting, deleting & protecting worksheet.

*  Working with Row & Column (Inserting, deleting, Pasting, Resizing & Hiding), Cell & Cell

formatting , Concept of range.

Unit =V : Internet and Cyber Security

* Internet: World wide Web, Dial up connectivity, leased line, VSAT, Broad Band, Wi-Fi, URL,
Domain name, Web Browser (intemet Explorer, Firefox, Google Chrome, Opera, UC Browser,
etc. ) Search Engine (Google, Bing, Ask, eic) ; Website: Static & Dynamic; Difference
between Website & Portal.

E-mail: Account opening. Sending & Receiving Mails, Managing Contacts & Folders.

E-mall, Internet & Social Networking Ethics.

Types of viruses & antivirus

Computer security ssues & its protection through firewall & antivirus

Making secured online transactions.

Text Books :

PC Software for Windows by R.K. Taxali
Fundamental of Computers by P.K. Sinha
Computer Togay by Suresh K. Basandra

Computer fundamental s and Architecture by B Ram
Internet Security by Kenneth Cinar Himma, 2007
Internet Security Secrets by John R. Vacea, 2007

SN W e

Marks gistribution for paper setters:  for Regular students  for private students

Section A : Objective type WBx5=125 1x5=5
Section B : Short Answer Type 1hx5=75 1x5=10
SectionC: Long Answer Type 3xS =15 IxS5=1%
Total 25 30
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Unit V Disaster Management and Esvironmental luws

(2) Disaster Management- flood, carthquake, cyclones and landslides.
(b) Conservation of laws for air and water pollution,

(¢) Wildlife conscrvation laws,

(d) Rolke of information technology in protecting enviconment and bealth,

Marks distribution for paper setters: for Regular students  for Privaic studears
Scction A: Objective type Yix5=25 Ix$=3
Sccuon 13 Shoat Answer type 14 x5-75§ Ax5 10
Section € Long Answer type In§= 15 IS

Total 25 3
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Class RABSc/DB.Com/B.Sc. (Home Science) B.A. (Mgt v BCA
Yeur ! i

Subject : Foundation Course

Paper [tle : Paper 11 - Eavirvamenial Studics

Max. Marks - 25005 ()
Unit I Study of Eavironment and Fcolog)

(a) Definition and importance.

(b) Pubhic participation and public awarcness.

(¢) Ecology ~ Introduction

(d) Ecosystem — Concepts. components, structure & fanction. energy Now. food. chain, food
web, ecological pyrsmids and 1y pes,

Unit [l Environmental Pollution and Population

(a) Air, waier, noise, heat and nuciear poliution  definition. causes, etlect and prevention of
pollution.

(b) Population growth, disparitics between countrics.

(¢) Population explosion, family welfare programme,

(d) Environment and human health,

(¢) Cleanliness and disposal of domesise waste.

Unit 1T Notural resources, Problems and Copservation

(a) Water resources
(h) Forest resources
1€) Lamd resources
(d) Food resources
(€) Energy resources

Unit 1V Bio-diversity and its Protection

(@) Inroduction-Genctic, species and ecosy siem diversity.

(b) Value of bio~diversity- Consumable use: Productive use Social. Moral ind Aesihetic
values,

(c) India as a nation of mega bio-diversity cemre, bio-diversity al national and local levels.

(d) Theeats 10 bio-diversity ~ Loss of habitat pouching o wildlife, man and wildlire
coallicts.
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